
REAL ESTATE PURCHASE CONTRACT 

This is a legally binding contract; if not understood, seek legal advice. 

 

Oklahoma City, Oklahoma                       ,2021 

             Date of Contract 

 

1. PROPERTY: The undersigned buyer(s) (“Buyer”) hereby agrees to purchase from the undersigned Seller(s) 

(“Seller”) the following described property (the “Property”): 

(a)  The following described real estate (the “Land”): Lot    , Block 1 of Council Business Park, being a part of the 

Southeast Quarter (SE/4) of Section Thirty (30), Township Thirteen (13) North, Range Four (4) West of the Indian 

Meridian, an Addition to the City of Oklahoma City, Oklahoma County, Oklahoma as shown on the recorded Final 

Plat of Council Business Park recorded June 8, 2021 in Book 80, Page 56 in the office of the Oklahoma County Clerk 

and attached hereto as Exhibit “A”, which street address is                N Council, Oklahoma City, OK 73162; 

(b) Less and except mineral rights. No mineral rights will convey; 

(c) Together with all of the improvements in, on or under the Land (the “Improvements”); 

(d) Together with all of the appurtenances belonging thereto and all of Seller’s right, title and interest in and to all 

streets, alleys and other public ways adjacent to the Land; and 

(e) Subject to existing zoning ordinances and restrictions, including but not limited to the Simplified Planned Unit 

Development (SPUD) 1249 approved November 10, 2020 by the City Council of Oklahoma City attached hereto as 

Exhibit “B;”, Private Drainage Easement recorded June 30, 2020 in Book 14392, Page 1347 in the office of the 

Oklahoma County Clerk and attached hereto as Exhibit “C”, and the Access Easement Agreement recorded June 

30, 2020 in Book 14392, Page 1350 in the office of the Oklahoma County Clerk and attached hereto to as Exhibit 

“D”; 

(f) Subject to a parking maintenance agreement to be named and recorded with the office of the Oklahoma County 

Clerk prior to the Closing. 

The undersigned Buyer shall purchase from the undersigned Seller the above described Property upon the 

following terms and conditions: 

 

2. TERMS: Buyer shall pay Seller for the Property the sum of                                  Thousand 

Dollars ($  .00) payable as follows: 

(a)  The sum of $5,000.00 (Five Thousnd Dollars) as Earnest Money payable in Certified Funds to Leadership Real 

Estate, LLC receipt of which is hereby acknowledged.  Earnest Money is NON-REFUNDABLE except as may be 

allowed in paragraph 3(c) and paragraph 4. Lowell Group, Inc. (“Broker”) does not hold Earnest Money. Upon 

acceptance in writing and delivery of this Real Estate Purchase Contract, the Earnest Money shall promptly be 

deposited in the account of Leadership Real Estate, LLC, to be applied on the purchase price and/or closing costs at 

the time of the Closing; 

(b)  At Closing, IN CASH OR CERTIFIED FUNDS, the further sum of $  .00 payable to Seller subject to the 

adjustments set forth in this Real Estate Purchase Contract. 

 

3. TITLE EVIDENCE: Buyer shall be provided title evidence covering the Property showing marketable title 

vested in Seller according to the title standards adopted by the Oklahoma Bar Association. 

(a)  Such title evidence shall be in the form of Commitment for Owner’s Title Insurance Policy. The premium for 

such Policy and any separate or additional attorney’s fees incurred in examination of the abstract(s) of title shall be 

paid by Buyer.  Abstracting costs incurred in preparing abstract(s) of title for review in connection with obtaining 

the Commitment for Owner’s Title Insurance shall be paid by Seller.  Such Policy shall insure Buyer in an amount 

equal to the purchase price.   

(b)  Seller agrees that Buyer, at Buyer’s sole risk, liability and expense, shall have the right, until 5:00PM CST twenty 

one (21) days after the Date of this Real Estate Purchase Contract as stated above, to have a licensed surveyor 

enter upon the Property to perform and provide a survey of Buyer’s choice. The survey shall be prepared by a 

licensed surveyor. Any encroachment shown on the survey shall be deemed to be a title defect, unless the title 

company agrees to provide affirmative coverage against loss arising from a final court order or judgment which 

denies the right to maintain the existing Improvements on the Land because of such encroachment. 

 

 

 

 

 

 

 

Buyer’s Initials ___________          Seller’s Initials ___________ 
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(c)  Following the electronic delivery to Buyer of the Commitment for Owner’s Title Insurance Policy or the certified 

survey, Buyer shall have five (5) calendar days, to examine same and return same to Seller with a written report 

specifying any asserted title defects or such title defects shall be conclusively deemed to have been waived.  Seller 

shall have thirty (30) days after receipt of such report to correct such title defects and perfect title unless such time 

is extended in writing by Buyer.  If Seller fails or for any reason is unwilling to cure any timely asserted title defects 

within such period, then unless Buyer waives such defects in writing, this Real Estate Purchase Contract will 

automatically terminate and the Earnest Money shall be refunded to Buyer less costs which Buyer has incurred. In 

the event this Real Estate Purchase Contract terminates as aforesaid, neither party shall thereafter have any 

liability or obligation to the other except as to any liability, obligation or expense which may arise from risk(s) 

and/or liability assumed herein by Buyer, including but not limited to paragraph 3(b) and paragraph 17 of this Real 

Estate Purchase Contract. 

(d)  The title to the Property shall be conveyed to Buyer by Special Warranty Deed in recordable form. Upon 

Closing, the existing abstract of title shall become the property of Buyer. 

 

4. INVESTIGATIONS, INSPECTIONS and REVIEWS: Buyer, at Buyer’s sole risk, liability and expense, shall have 

until 5:00PM CST, Ten (10) days from the Date of Contract as stated above, to complete a "Property Inspection" of 

the Property. If Buyer determines, in its sole judgment, that the Property is not suitable for Buyer’s intended use or 

purpose, then Buyer may, on written notice delivered to Seller, before 5:00PM CST, Ten (10) days from the Date of 

Contract as stated above, terminate this Real Estate Purchase Contract, and it shall be null and void for all 

purposes. In the event Buyer terminates this Real Estate Purchase Contract according the permitted terms stated 

herein, neither party shall thereafter have any liability or obligation to the other except as to any liability, 

obligation or expense which may arise from risk(s) and/or liability assumed herein by Buyer, including but not 

limited to paragraph 3(b) and paragraph 17 of this Real Estate Purchase Contract. 

 

5. TAXES, ASSESSMENTS AND PRORATIONS: 

(a)  Seller shall pay all expenses owing to the day of Closing, including, but not limited to, real estate ad valorem 

taxes, matured or unmatured special assessments and interest on any indebtedness assumed hereunder. If the 

amount of taxes cannot be ascertained, such proration shall be on the basis of the taxes paid for the preceding 

year. All other expenses shall be prorated on the basis of thirty days to the month on the basis of such expense 

paid for the previous month. 

(b)   Buyer shall pay all expenses for the day of Closing. 

 

6. CONDITION OF PROPERTY:  Buyer, by the Closing or taking possession of the Property, shall be deemed to 

have accepted the Property in its then existing condition. To the best of Seller’s knowledge, no hazardous 

substances or conditions exist on the Property.  NO WARRANTIES are expressed or implied by Seller, Broker their 

affiliates or licensees that shall be deemed to survive the Closing with reference to the condition of the Property. 

 

7. CLOSING/POSSESSION: This transaction shall be closed on or before Thirty (30) days from the Date of 

Contract as stated above (the “Closing”), unless the Closing is extended as may be required by Paragraph 3(c) 

above, or by written agreement of Seller and Buyer. Closing will be held with Amy Coker at Trustmark Title at 6307 

Waterford Boulevard Suite 120, Oklahoma City, OK 73118. 

 

8. BUYER’S EXPENSE: Buyer shall pay at the time of the Closing, IN CASH OR CERTIFIED FUNDS, one-half of 

the escrow closing fee, Buyer’s recording fees, Oklahoma sales tax (if any), and all other funds required from Buyer 

set forth in this Real Estate Purchase Contract. No real estate brokerage fees are due or payable by Buyer. 

 

9. SELLER’S EXPENSE: Seller shall pay at the time of the Closing, documentary stamps required, one-half of 

the escrow closing fee, Seller’s recording fees (if any), and all other expenses required from Seller set forth in this 

Real Estate Purchase Contract. No real estate brokerage fees are due or payable by Seller. 

 

10. DEFAULT:  In the event of litigation for breach of this Real Estate Purchase Contract, the prevailing party 

shall have the right to recover all of such party’s expenses and costs incurred by reason of such litigation, including, 

but not limited to, attorney’s fees, court costs, and costs of suit preparation. 

 

 

Buyer’s Initials ___________          Seller’s Initials ___________ 
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11. BINDING EFFECT: This Real Estate Purchase Contract, when executed by both Seller and Buyer, shall be 

binding upon and inure to the benefit of Seller and Buyer, their respective heirs, legal representatives, successors 

and permitted assigns.  This Real Estate Purchase Contract sets forth the complete understanding of Seller and 

Buyer and supersedes all previous negotiations, representations and agreements between them and Broker and its 

affiliated licensees.  This Real Estate Purchase Contract may only be amended, modified, or assigned by written 

agreement signed by both Seller and Buyer. 

 

12.   ACCEPTANCE TIME: The foregoing offer is made subject to acceptance in writing hereon by Seller, and the 

return of an executed copy to the undersigned Buyer on or before 5:00 p.m., seven (7) days from the Date of 

Contract as stated above. If the offer is not accepted, the Earnest Money shall be returned to Buyer. 

 

13. TIME IS OF THE ESSENCE. 

 

14. ACKNOWLEDGEMENTS: Buyer is aware that the Listing Broker, their agents and/or affiliated associates 

are members of the Selling entity and are participating in this transaction for investment purposes. Seller is aware 

that the Selling Broker, their agents and/or affiliated associates are members of the Buying entity and are 

participating in this transaction for investment purposes. 

 

15. Seller’s 1031 EXCHANGE: Notwithstanding any other provision in this Real Estate Purchase Contract 

relating to the sale of the Property, the parties acknowledge that it is the desire and intention of the Seller to 

qualify this transaction for a like kind tax deferred exchange under Regulation 1.1031(k)-1(g)(4) of the Internal 

Revenue Code of 1986 as amended. Buyer shall cooperate fully with the Seller in implementing said tax deferred 

exchange. However, in no instance, shall Buyer incur any additional expense due to the Seller's disposition of the 

subject property as Relinquished Property. 

 

16. SELLER AND BUYER ACKNOWLEDGEMENT: Seller and Buyer Acknowledge that they have read and agree 

to the terms in the form attached hereto as “Disclosure to Seller or Buyer of Brokerage Duties, Responsibilities and 

Services”. 

 

17. DISCLAIMER AND INDEMNIFICATION:  

(a) Buyer acknowledges the Property may or may not have access to desired services and Buyer shall determine 

how to acquire and meet specific service needs.  

(b) Buyer, at Buyer’s expense, shall obtain the necessary permits and inspection approvals for Buyer’s intended 

improvements to or on the Property from any municipal and/or government agencies having jurisdiction over the 

Property.  

(c) Buyer is responsible for maintaining the as built designed storm water runoff provisions, requirements and/or 

limits as they impact the Property and any surrounding properties. Buyer shall not block, redirect or alter storm 

water runoff in any way.  

(d) Buyer is responsible for maintaining the designed parking lot and or parking spaces as built. Buyer shall not 

block, redirect or alter parking lot and or parking spaces in any way.  

(e) It is expressly understood by Buyer that the Seller and Broker and their affiliated associates and licensees do 

not warrant the present or future value, size by square footage, condition or structure of the Property or any 

Improvements.   

(f) Buyer holds the Seller, Broker and its affiliated associates and licensees harmless in the event of losses, claims 

or demands related to this purchase.  

 

This paragraph is deemed a covenant running with the land and shall survive the Closing and shall be binding on 

Buyer and Buyer’s heirs, successors and assigns. 
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 18.        BUYER’S OFFER: Buyer submits the foregoing offer and shall purchase the above-described Property on 

the terms and conditions herein stated. 

 

 

Buyer:                                                          FEIN #                                

            (Print Buyer’s name exactly as title will be taken)  

    

             

                                                               

                                 (Signature/Title)                                                         

                                                 

19.        SELLER’S ACCEPTANCE: Seller accepts the foregoing offer this ___ day of   , 2021 and shall 

sell the above-described Property on the terms and conditions herein stated. 

  

 

Seller:  Leadership Real Estate, LLC   FEIN #    73-1496081                          

 

 

________________________________     

(Signature/Title) 

                                                       

Attachments to Purchase Agreement: 

 

Exhibit “A” – Plat of Council Business Park  

Exhibit “B” – SPUD 1249 

Exhibit “C” – Private Drainage Easement 

Exhibit “D” – Access Easement Agreement 

Disclosure of Brokerage Duties, Responsibilities and Services 

 

 



Exhibit “A” 

 

 

 



 

 

 
THE CITY OF OKLAHOMA CITY  

 

SIMPLIFIED PLANNED UNIT DEVELOPMENT 

 

SPUD-1249 

 

MASTER DESIGN STATEMENT FOR  

 

Council Business Park 

 

August 6, 2020 

August 11, 2020 

September 22, 2020 

September 28, 2020 

 

 

 

 

 

 

 

 

 
 

PREPARED BY: 

 

Williams, Box, Forshee & Bullard, P.C. 

522 Colcord Drive 

Oklahoma City, OK 73102 

405-232-0080  

405-236-5814 fax 

dmbox@wbfblaw.com 

 

 

 

 

11-10-2020

mailto:dmbox@wbfblaw.com
Reagan Lowell
Exhibit “B”
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SPUD-1249 MASTER DESIGN STATEMENT 
 

This document serves as the Master Design Statement and fulfills the ordinance requirements for the 

Simplified Planned Unit Development (Chapter 59, Section 14150.B of the Oklahoma City Municipal 

Code, 2020). 

 

I. Special Development Regulations: 

 

The following Special Development Regulations and/or limitations are placed upon the 

development of the Simplified Planned Unit Development. Planning and zoning regulations 

will be those, which are in effect at the time of development of this Simplified Planned Unit 

Development. Development is when a permit is issued for any construction or addition to any 

structure on a development tract. Certain zoning districts are referred to as a part of the Special 

Development Regulations of this Simplified Planned Unit Development. For purposes of 

interpretation of these Special Development Regulations, the operative and controlling 

language and regulations of such zoning districts shall be the language and regulations 

applicable to the referenced zoning districts as contained in the City of Oklahoma City’s 

Planning and Zoning Code as such exists at the time of development of this Simplified Planned 

Unit Development. In the event of conflict between provisions of this SPUD and any of the 

provisions of the Oklahoma City Municipal Code, as amended (“Code”), in effect at the time 

a permit is applied for with respect to any lot, block, tract and/or parcel of land subject to this 

SPUD, the provisions of the Code shall prevail and be controlling; provided however, that in 

the event of a conflict between the Special Use and Development Regulations specifically 

negotiated as a part of this SPUD and the provisions of the Code in effect at the time a permit 

is applied for with respect to any lot, block, tract and/or parcel of land subject to this SPUD, 

such Special Use and Development Regulations of this SPUD shall prevail and be controlling. 

 

This SPUD shall be developed in accordance with the regulations of the I-1 Light Industrial 

District (OKC Zoning Ordinance, 2020), except as modified herein.   

 

1. The following uses shall also be permitted with this SPUD: 

 

Administrative and Professional Office (8300.1) 

Adult Day Care Facilities (8300.2) 

Agricultural Processing:  Limited (8150.2) 

Animal Sales and Services: Grooming (8300.8) 

Animal Sales and Services: Kennel and Veterinary, Restricted (8300.11) 

Automotive and Equipment: Cleaning and Repairs, Light Equipment (8300.14) 

Automotive and Equipment: Automobile Dealerships and Malls (8300.18) [This use 

unit is further restricted to prohibit outdoor display of vehicles. Rather, it is anticipated 

that this use unit would allow the sale of cars through an online sales function and not 

operate as a traditional automobile mall]  

Automotive and Equipment: Storage (8300.21) [This use unit is further limited to 

prohibit any outdoor storage] 

Automotive and Equipment: Cleaning and Repairs, Light Equipment (8300.14) 

Building Maintenance Services (8300.23) 
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Business Support Services (8300.24) 

Child Care Centers (8300.25) 

Communications Services: Limited (8300.29) 

Construction Sales and Services (8300.31) 

Convenience Sales and Personal Services (8300.32) 

Custom Manufacturing (8350.3) 

Dwelling Units and Mixed Uses (8200.2) 

Eating Establishments: Drive-In (8300.34) 

Eating Establishments: Fast Food (8300.35) 

Eating Establishments: Fast Food, With Drive-Thru Order Window (8300.36) 

Eating Establishments: Sitdown, Alcohol Permitted (8300.38) 

Food and Beverage Retail Sales (8300.41) 

Funeral and Interment Services: Undertaking (8300.44) 

Gasoline Sales, Large (8300.45) 

Industrial, Light (8350.8) 

Laundry Services (8300.48) 

Light Public Protection and Utility: General (8250.12) 

Light Public Protection and Utility: Restricted (8250.13) 

Lodging Accommodations: Commercial Lodging (8300.51) 

Low Impact Institutional: Neighborhood-Related (8250.14) 

Medical Services: General (8300.52) 

Medical Services: Restricted (8300.53) 

Participant Recreation and Entertainment: Indoor (8300.55) 

Personal Services: General (8300.58) 

Personal Services: Restricted (8300.59) 

Personal Storage (8300.60) 

Repair Services: Consumer (8300.61) 

Research Services: Restricted (8300.62) 

Retail Sales and Services: General (8300.63) 

Senior Independent Living (8200.13) 

Wholesaling, Storage and Distribution: Restricted (8350.16) 

 

2. Maximum Building Height:  

 

The maximum building height within this SPUD shall be governed by the base zoning 

district. 

 

3. Maximum Building Size: 

 

There shall be no maximum building size within this SPUD. 

 

4. Minimum Lot Size: 

 

There shall be no minimum lot size within this SPUD. 
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5. Building Setback Lines: 

 

There shall no interior building setback requirements. Perimeter setback regulations 

shall be as follows: 

 

North: 10’   

West: 5’ 

South:  5’ 

East:  0’ 

 

6. Sight-proof Screening: 

 

Perimeter fencing to be provided along the South, North and West property lines. Said 

fence shall be no less than six feet and no greater than eight feet in height. Said fence 

may be constructed of wood and or decorative metal, except that solid metal panel 

fences shall be prohibited. 

 

7. Landscaping:  

 

A five-foot landscape buffer shall be provided along the North and West boundaries of 

the SPUD. Trees planted on an average 30-foot centers shall be provided with the 

buffers. Additionally, a tree shall be required within each parking lot island within the 

SPUD. No other landscaping requirements within Section 59-11250 shall apply.  

 

8. Signs:  

 

8.1 Freestanding Accessory Signs: 

 

There shall not be any freestanding signs within this SPUD.   

 

8.2 Attached Signs: 

 

Attached signs will be in accordance with the base zoning district regulations. 

 

8.3 Non-Accessory Signs: 

 

Non-Accessory signs shall be prohibited within this SPUD. 

 

8.4 Electronic Message Display Signs: 

 

Electronic Message Display signs shall be prohibited within this SPUD. 
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9. Access: 

 

Primary access shall be from Council Road via a shared private access with the property 

to the east.  Shared access between surrounding properties is permitted. The SPUD is 

not required to have frontage on a public street. 

 

Access to individually platted lots shall be permitted from private drives.  The private 

drive shall be placed within a platted common area and/or platted access easement 

designated for access purposes.  Minimum easement/common area width of private 

drives shall be 24 feet.  Minimum paving width of private drives shall be 24 feet. 

 

A 4-foot sidewalk will be constructed as presented in the exhibit. 

 

10. Parking Regulations: 

 

Parking regulations shall be in accordance with Section 59, Article X of the Oklahoma 

City Municipal Code, 2020, as amended.  

 

An individual platted lot is not required to provide on-site parking.  Required parking 

and maneuvering may be provided within a platted common area and/or private access 

easement.  Off-site shared parking and maneuvering shall be permitted in order to 

comply with parking requirements.  Parking provided in front of overhead doors shall 

be permitted to be counted towards required parking requirement. 

 

II. Other Development Regulations: 

 

1. Architecture:  

 

Regulations for structures within this SPUD shall be as provided in the I-1 Light 

Industrial District.  

 

2. Open Space: 

 

N/A. 

 

3. Street Improvements: 

 

N/A. 

 

4. Other: 

 

4.1 Lighting:  

 

The site lighting in this SPUD shall be in accordance with Chapter 59, Article 

XII, Section 59-12350 of the Oklahoma City Municipal Code, 2020, as 

amended.  



 6 

 

 

 4.2 Drainage:  

  

Development of this parcel will comply with Chapter 16 of the Oklahoma City 

Municipal Code, 2020, as amended.  

  

4.3 Dumpsters: 

 

Dumpsters shall be consolidated where practical and shall be placed no closer 

than 10 feet from all property lines adjacent to residential use.   

 

 4.4 Platting: 

 

Platting shall be required within this SPUD.    

 

SPUD parcel and/or platted lots are not required to have frontage on an 

approved street. Access and frontage for individual platted lots shall be 

permitted from private drives. The private drive shall be placed within a platted 

common area and/or platted access easement designated for access purposes.  

A property owners association through the use of recorded covenants and 

restrictions shall govern maintenance of the private drive. 

 

 4.5 Overhead Doors 

 

Overhead doors shall be permitted in locations as depicted on Exhibit B. Any 

overhead doors that are on the easternmost buildings and face east, shall consist 

of glass and metal and be storefront like in appearance.  

 

III. Supporting Documents: 

 

Exhibit A: Legal Description 

Exhibit B: Site Plan – Conceptual 

 



Prepared by Durham Surveying, Inc. 
Jon Glazier, PLS No. 1720 
 
/private/var/folders/69/9ngcz8y52hl7d6cmk518nyz40000gp/T/com.microsoft.Word/TemporaryItems/AcrFo
lder/CEABF5B3-57C6-48C9-9144-12FE9E3A5955-69127-
000190C98EA1B0FA/5FC97B4C5C0CB323CDCC1480E61CC116.docx 

EXHIBIT A 

 

LEGAL DESCRIPTION 
 

SPUD Tract 
Leadership Real Estate, LLC 

Oklahoma City, Oklahoma 
 

August 4, 2020 
 

A tract of land lying in the Southeast Quarter (SE/4) of Section Thirty (30), Township 
Thirteen (13) North, Range Four (4) West of the Indian Meridian, Oklahoma County, 
Oklahoma, being particularly described as follows:  

 

COMMENCING at the Northeast corner of said Southeast Quarter (SE/4); 

 
THENCE South 00°07'04" East, along the East line of said Southeast Quarter (SE/4), a 
distance of 1,478.30 feet to the Southeast corner of the Special Warranty Deed 
recorded at Book 13876, Page 1705, filed in the offices of the County Clerk of 
Oklahoma County, Oklahoma; 
 
THENCE South 89°51'33" West, along the South boundary line of said Special Warranty 
Deed, a distance of 179.61 feet to the POINT OF BEGINNING; 
 
THENCE South 00°08'27" East, perpendicular to said South boundary line, a distance 
of 200.52 feet; 
 
THENCE South 89°52'51" West, a distance of 355.07 feet to a point on the South line of 
said Special Warranty Deed; 
 
THENCE along the South boundary line of said Special Warranty Deed for the following 
Two (2) courses: 
 

1. North 00°08'27" West, a distance of 200.39 feet; 
2. North 89°51'33" East, a distance of 355.07 feet to the POINT OF 

BEGINNING. 
 
Said tract of land containing 71,175 square feet or 1.6340 acres, more or less. 
 
The basis of bearings for the above-described tract of land is a bearing of South 
00°07'04” East along the East line of said Southeast Quarter (SE/4). 
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This form was created by the Oklahoma Real Estate Contract Form Committee and approved by the Oklahoma Real Estate Commission
OREC DISCLOSURE TO SELLER OR BUYER OF DUTIES AND RESPONSIBILITIES (11-2013)

OKLAHOMA REAL ESTATE COMMISSION

DISCLOSURE TO SELLER OR BUYER OF BROKERAGE DUTIES, RESPONSIBILITIES AND SERVICES

This notice may be part of or attached to any of the following:

Buyer Brokerage Agreement     Listing Brokerage Agreement Option Agreement   

Sales Agreement Exchange Agreement Other _______________________

1. Duties and Responsibilities. A Broker who provides Brokerage Services to one or both parties shall describe and disclose 
in writing the Broker’s duties and responsibilities prior to the party or parties signing a contract to sell, purchase, option, or exchange 
real estate.

A Broker shall have the following duties and responsibilities which are mandatory and may not be abrogated or waived by a 
Broker, whether working with one party, or working with both parties:

A. treat all parties to the transaction with honesty and exercise reasonable skill and care;
B. unless specifically waived in writing by a party to the transaction: 

1) receive all written offer and counteroffers; 
2) reduce  offers or counteroffers to a written form upon request of any party to a transaction; and
3) present timely all written offers and counteroffers.

C. inform, in writing, the party for whom the Broker is providing Brokerage Services when an offer is made that the party will be 
expected to pay certain closing costs, Brokerage Service costs and the approximate amount of the costs;
D. keep the party for whom the Broker is providing Brokerage Services informed regarding the transaction;
E. timely account for all money and property received by the Broker;
F. keep confidential information received from a party or prospective party confidential. The confidential information 
shall not be disclosed by a Broker without the consent of the party disclosing the information unless consent to the 
disclosure is granted in writing by the party or prospective party disclosing the information, the disclosure is required 
by law, or the information is made public or becomes public as the result of actions from a source other than the 
Broker. The following information shall be considered confidential and shall be the only information considered 
confidential in a transaction:

1) that a party or prospective party is willing to pay more or accept less than what is being offered,
2) that a party or prospective party is willing to agree to financing terms that are different from those offered,
3) the motivating factors of the party or prospective party purchasing, selling, optioning or exchanging the 
property, and
4) information specifically designated as confidential by a party unless such information is public.

G. disclose information pertaining to the Property as required by Residential Property Condition Disclosure Act;
H. comply with all requirements of the Oklahoma Real Estate Code and all applicable statutes and rules;
I. when working with one party or both parties to a transaction, the duties and responsibilities set forth in this 
section shall remain in place for both parties.

2. Brokerage Services provided to both parties to the transaction. The Oklahoma broker relationships law (Title 59, Oklahoma 
Statutes, Section 858-351 – 858-363) allows a real estate Firm to provide brokerage services to both parties to the transaction. This 
could occur when a Firm has contracted with a Seller to sell their property and a prospective Buyer contacts that same Firm to see the 
property. If the prospective Buyer wants to make an offer on the property, the Firm must now provide a written notice to both the Buyer
and Seller that the Firm is now providing brokerage services to both parties to the transaction. The law states that there are mandatory 
duties and responsibilities that must be performed by the broker for each party.

3. Broker providing fewer services. If a Broker intends to provide fewer Brokerage Services than those required to complete a 
transaction, the Broker shall provide written disclosure to the party for whom the Broker is providing services.  The disclosure shall 
include a description of those steps in the transaction that the Broker will not provide and state that the Broker assisting the other 
party in the transaction is not required to provide assistance with these steps in any manner.

4. Confirmation of disclosure of duties and responsibilities. The duties and responsibilities disclosed by the Broker shall be 
confirmed in writing by each party in a separate provision, incorporated in or attached to the contract to purchase, option or 
exchange real estate.

I understand and acknowledge that I have received this notice on _________ day of ____________________, 20______.

(Print Name) _____________________________ (Signature) ___________________________________________

(Print Name) _____________________________ (Signature) ___________________________________________

Reagan Lowell
x
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